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Borough of Naugatuck 

LEGAL NOTICE 
 

REQUEST FOR PROPOSALS 
 

The Borough of Naugatuck is seeking request for Proposals (RPP) for Consulting Services of a 36 
CFR-qualified architect/engineer team to prepare architectural plans and specification for the 
Bronson Tuttle House (1882) 380 Church Street, Naugatuck, CT, FY25-B101 
Sealed Responses will be received by the Purchasing Agent for the Borough of Naugatuck, 
Accounting Dept. Basement, Town Hall, 229 Church Street, Connecticut, 06770 until February 14, 
2025 at 11:00 AM local time after which no additional proposals will be accepted.   
 
Immediately following the above time and date sealed Proposals will be publicly opened at the 
Town Hall at the Borough of Naugatuck, Dept, 229 Church Street, Naugatuck, CT 06770 and read 
aloud via Zoom.  
  
Please follow link below to access scheduled bid opening. 

Join Zoom Meeting  
https://us06web.zoom.us/j/6761116286?pwd=JEzCAEJIoet3nV2NVOo0oviSbAGanu.1&omn=83
646430332  

Meeting ID: 676 111 6286  
Passcode: 560827  

Dial by your location  
• +1 646 518 9805 US (New York)  
• +1 929 205 6099 US (New York)  

Meeting ID: 676 111 6286  

Find your local number: https://us06web.zoom.us/u/kchu0beSgq  

The RFP document may be examined and obtained at no cost from the Borough of Naugatuck 
web site http://www.naugatuck-ct.gov.  All bidders must check the Borough web site within four 
(4) days of the scheduled bid opening to check for addenda. 
 
The right is reserved by the Borough of Naugatuck to reject any or all RFPs, to waive any 
informalities or defects in proposals and to make such time extensions as may be necessary in 
order to review and compare proposals, to obtain such supplemental information as may be 
necessary to review proposals and to accept proposals(s) that, in the judgment of the Borough 
of Naugatuck, will be in the Borough's best interest. 
 
The Borough of Naugatuck is an affirmative action/equal opportunity employer MBE’s, WBE’s 
and SBE’s are encouraged to apply. 

https://us06web.zoom.us/j/6761116286?pwd=JEzCAEJIoet3nV2NVOo0oviSbAGanu.1&omn=83646430332
https://us06web.zoom.us/j/6761116286?pwd=JEzCAEJIoet3nV2NVOo0oviSbAGanu.1&omn=83646430332
https://us06web.zoom.us/u/kchu0beSgq


 

 

 
 
A. INTRODUCTION 
 

1. RFP Name and Number. 
Consulting Services of a 36 CFR-qualified architect/engineer team to prepare 
architectural plans and specification for the Bronson Tuttle House (1882) 380 
Church Street, Naugatuck, CT, FY25-B101 

 
2. RFP Summary and Purpose.   

The Borough of Naugatuck is seeking proposals for architectural services to develop 
architectural plans and specifications for the restoration and improvements to the Bronson 
Tuttle House (1882) 380 Church Street, Naugatuck. The Tuttle House is home of the Naugatuck 
Historical Society and features the Naugatuck History Museum – this project is a planning 
project related to historic preservation. The work proposed includes repointing of outside brick, 
painting of exterior wood work, interior and exterior improvement to gain public access to the 
second floor of the building (including investigation of fire suppression techniques), as well as 
planning to address current water intrusion at the entrance of the building. The project is 
funded by grant funds from the Community Investment Account of the State of Connecticut, as 
administered by the Department of Economic and Community Development, State Historic 
Preservation Office (SHPO).  
 
Work must be done in accordance with SHPO standards and meet the Secretary of the Interior’s 
Standards for the Treatment of Historic Properties and be prepared by a consultant team that 
meets the federal qualifications standards under 36 CFR Part 61 for Historical Architect. 
 
B. INSTRUCTIONS 

1. Official Contact.   
The Borough of Naugatuck has designated the individual below as the Official Contact for 
purposes of this RFP. The Official Contact is the only authorized contact for this procurement 
and, as such, handles all related communications on behalf of the Borough of Naugatuck.   
 
Name: James R Stewart PE, LS 
Address: 229 Church Street, Naugatuck CT 06770   
Phone: 203-720-7072  
E-Mail: Jstewart@naugatuck-ct.gov    
 
Please ensure that e-mail screening software (if used) recognizes and accepts e-mails from the 
Official Contact. 
 
The RFP, amendments to the RFP, and other information associated with this procurement are 
available in electronic format from the Official Contact. 
 

2. Procurement Schedule.   
See below. Dates after the due date for proposals (“Proposals Due”) are non-binding target 
dates only (*).  The Borough of Naugatuck may amend the schedule as needed 
 

• RFP Released:       January 15, 2025 



 

 

• RFP Site walks:      January 22, 2025 @  11:00 AM 
• Deadline for Questions: February 3, 2025    
• Answers Released: February 7,2025     
• Proposals Due: February 14, 2025   at 11:00 AM     
• Proposer Selection: February 28, 2025     

 
 

3. Contract Awards.   
The award of any contract pursuant to this RFP is dependent upon the availability of funding to 
the Borough of Naugatuck.  The Borough of Naugatuck anticipates the following: 
 

• Total Funding Available: $40,000  
• Number of Awards:  1 
• Contract Cost:    Confidential  
• Contract Term:   2 months from the start of the contract 
• Funding Source:   Connecticut’s Community Investment Act 

 
4. Eligibility.   

• Must meet minimum professional qualifications under the Secretary of the Interior's  
Historic Preservation Professional Qualification Standards as expanded and revised in 
1997 (62 FR 33708, June 20) for the fields of Engineering and/or Historic Architecture 

• Must demonstrate specific work experience in completing similar historic preservation 
planning projects. 

5. Minimum Qualifications of Proposers.   
To qualify for a contract award, a proposer must have the following minimum qualifications: 

• Qualifying bidders must meet minimum professional qualifications under the Secretary 
of the Interior's Historic Preservation Professional Qualification Standards as expanded 
and revised in 1997 (62 FR 33708, June 20) for the fields of Engineering and/or Historic 
Architecture.  

• Qualifying bidders must demonstrate specific work experience in completing similar 
historic preservation planning projects. 

 
6. Inquiry Procedures.   

All questions regarding this RFP or the Borough of Naugatuck’s procurement process must be 
directed, in writing, electronically, (e-mail) to the Official Contact before the deadline specified 
in the Procurement Schedule. The early submission of questions is encouraged. Questions will 
not be accepted or answered verbally – neither in person nor over the telephone. All questions 
received before the deadline(s) will be answered. Questions deemed unrelated to the RFP or 
the procurement process will not be answered. At its discretion, the Borough of Naugatuck 
 may or may not respond to questions received after the deadline. The Borough of Naugatuck   
reserves the right to answer questions only from those who have attended the RFP Conference. 
The Borough of Naugatuck may combine similar questions and give only one answer. All 
questions and answers will be compiled into a written amendment to this RFP. If any answer to 
any question constitutes a material change to the RFP, the question and answer will be placed 
at the beginning of the amendment and duly noted as such.  



 

 

 
The Borough of Naugatuck will release the answers to questions on the date(s) established in 
the Procurement Schedule to those who attended the RFP conference and, on the Borough of 
Naugatuck’s RFP Web Page.  
 
 

7.   RFP SITE VISIT 

A site visit is scheduled for All interested firms shall meet at the Tuttle 
Building, 380 Church Street, Naugatuck at said date and time.  

 
An RFP site visit will be held January 22, 2025 @  11:00 AM  at the Bronson Tuttle House, 
380 Church Street, Naugatuck, CT for bidders to review current conditions of the structure 
identified in the project. Staff will not be available for questions related to the project. Any 
questions resulting from the open house visit can be submitted to the Official Contact in 
accordance with the Inquiry Procedures described above. 
 

8.   Proposal Due Date and Time.   

 
Sealed Responses will be received by the Purchasing Agent for the Borough of Naugatuck, 
Accounting Dept. Basement, Town Hall, 229 Church Street, Connecticut, 06770 until February 
14, 2025 at 11:00 AM local time. Proposals received after the due date and time will be ineligible 
and will not be evaluated. 
 
Immediately following the above time and date sealed Proposals will be publicly opened at the 
Town Hall at the Borough of Naugatuck, Dept, 229 Church Street, Naugatuck, CT 06770 and read 
aloud via Zoom.  
 
 
An acceptable submission must include the following: 
 
 

• One (1) conforming electronic copy of the original proposal.  
• 5 Printed copies of the proposal 
• Copy firms Certificate of Insurance 
• Signed Borough of Naugatuck insurance agreement  
• Completed Vendor Form 
• Completed W9 Form 

 
The proposal must be complete and ready for evaluation by the Evaluation Committee.  
 

9.   Multiple Proposals.   
The submission of multiple proposals is not an option for this procurement.  
 
 
C. PURPOSE OF RFP AND SCOPE OF SERVICES 
 

1. BUILDING HISTORY 

In 1858, John Howard Whittemore formed a company with Bronson B. Tuttle to 
produce malleable iron hardware, a company that was eventually known as 

http://research.frick.org/directoryweb/browserecord.php?-action=browse&-recid=7079
http://www.naugy.net/BOE/history/page16.html


 

 

Naugatuck Malleable Iron. Tuttle’s brick house, unlike that of his partner Whittemore, 
survives today in Naugatuck Center, at the north end of Church Street. Built in 1879 
to 1881, the brick and brownstone residence, designed by Robert Wakeman Hill of 
Warterbuy, is Queen Anne in style, elaborated with elements of other styles. The 
gable ends and tower dormers are decorated with a quarter sunburst design. There 
is quatre-foil-pierced terra-cotta cresting along the roof line. The original wraparound 
porch was later removed. The house remained in the Tuttle family until 1935, when 
it was given to the Borough of Naugatuck, the house has served as a school and the 
offices of the Naugatuck Board of Education. Recently the building has undergone 
significant renovation including a new slate roof, new furnace, new fire sprinkler 
system, and significant interior renovations.   

 
2. SERVICE OVERVIEW 
 

The building currently functions as a museum and is the home of the Naugatuck Historic 
Society. The Tuttle Building needs exterior renovations. The mortar joints between the 
existing exterior brick have failed in numerous locations causing water intrusion into the 
building.  The exterior wood work has not been painted in many years and is in 
desperate need of attention, much of the exterior woodwork is rotted beyond repair. 
Funding will focus on planning for such exterior renovations, to enable the Borough of 
Naugatuck to apply for a construction grant through the State’s Historic Preservation 
Office in Spring 2025.  
 
As funding allows, planning will also address planning for the expansion into the second 
floor of the building. Due to current building and fire codes the Naugatuck Historic 
Society is limited to public assembly to the first floor only. The Borough has made 
significant improvements to the building to allow for storage and personnel/employee 
usage of the second floor.  The Borough of Naugatuck and the Historic Society would 
like to expand exhibit space to the second floor in the near future.  Recently the 
Borough of Naugatuck commissioned a Life Safety Study for the Tuttle House to 
determine a path to obtaining expanded use of the second floor (see attachments).  
 

The purpose of the project is to produce bid documents including plans and specifications, as 
well as cost estimates, for the following Work: 
 

• Repoint brick in selected locations, to address current water intrusion at the entrance 
• Selective Wood Rot repair 
• Painting of exterior wood trim and Wood work 

 
As funding allows, planning for access to the second floor. 

• Construction of an exterior stairway on the south side which would be similar to the 
one on the west side and would provide an additional code compliant exit. 

• Construction of additional Fire Suppression system for internal stairwell, for fire 
code compliance. 

 
In addition, it is expected that the work would include assistance to borough of Naugatuck to 
obtain the required state building code modifications to allow for the assembly use on the 
second floor. 

http://www.mattatuckmuseum.org/mattatuckmuseum/smithimpressionism.pdf
http://www.livingplaces.com/CT/New_Haven_County/Naugatuck_Borough/Naugatuck_Center_Historic_District.html
http://www.litchfieldhistoricalsociety.org/archon/index.php?p=collections/controlcard&id=96
http://www.naugy.net/BOE/history/page20.html
http://www.naugy.net/BOE/index.html


 

 

 
 
3. SCOPE OF SERVICE DESCRIPTION 
 
Borough of Naugatuck is looking to hire an appropriately experienced and qualified historical 
architect, or firm for the purpose of providing an assessment of the physical condition of the 
Bronson Tuttle House (1882) 380 Church Street, Naugatuck. 
 

1. Service Expectations 

The Consultant will: 
 
-Consult with the Borough of Naugatuck’s representatives regarding the needs and goals of the 
project. 
 
-Produce a report that includes the following: 
 
The purpose of the project is to produce bid documents including plans and specifications, as 
well as cost estimates, for the following Work: 
 

• Repoint brick in selected locations 
• Selective Wood Rot repair 
• Painting of exterior wood trim and Wood work 
• As funding allows, planning for access to the second floor.  

o Construction of an exterior stairway on the south side which would be similar to 
the one on the west side and would provide an additional code compliant exit. 

o Construction of additional Fire Suppression system for internal stairwell, for fire 
code compliance. 

• In addition, it is expected that the work would include assistance to borough of 
Naugatuck to obtain the required state building code modifications to allow for the 
assembly use on the second floor. 

 
The plans and specifications will be prepared by a 36 CFR Part 61 Qualified Architect. 
 
The project will be done in accordance with the Secretary of the Interior Standards for the 
treatment of historic properties and the procedures of the Department of Economic and 
Community Development (DECD), State Historic Preservation Office (SHPO).   
 
2. Staffing Expectations 

Qualifying bidders must meet minimum professional qualifications under the Secretary of the 
Interior's Historic Preservation Professional Qualification Standards as expanded and revised in 
1997 (62 FR 33708, June 20) for the fields of Engineering and/or Historic Architecture.  

• Bidders are required to produce examples of similar work experience. 
• Preference will be given to bidders who have extensive experience utilizing the 

Secretary of the Interior Standards for the Treatment of Historic Properties  



 

 

3. Financial Expectations 
Payment to the Contractor will be made based upon standard invoice procedures 

• The accepted bidder should anticipate providing an outline of payment requests as they 
relate to percentage of work completed.  

Insurance Requirements  
• Proposer shall maintain all required insurance in amounts, form, substance and quality 

acceptable to the State, as described more fully in Appendix B, attached hereto and 
made a part hereof.  A certificate evidencing such insurance shall be delivered to the 
Official Contact 

4. Budget Expectations 
• The budget for this project is funded by the Connecticut Community Investment 

Account, as administered by the Department of Economic and Community 
Development, State Historic Preservation Office (SHPO), as well as through Borough of 
Naugatuck funds.  

• The funding allotted for the services outlined in this RFP is $40,000.00.  
 
5. Borough of Naugatuck’s Role 

• The Borough of Naugatuck will provide access to other requested records, upon 
availability including existing drawings and previous inspections 

 
 
D. PERFORMANCE MEASURES 
 
The following performance metrics highlight key priorities of the project and desired outcomes.  
 

• Adherence to proposed schedule 
• Project design meets Borough of Naugatuck expectations 
• Approval of State building code modifications 
• SHOP approval of developed plans and specifications 
• Submission of complete Bid document including Plans and specifications 
• Construction estimate accurately reflect bids received 

 

 

E. PROPOSAL SUBMISSION CONTENTS  
 
1. Cover Sheet.   
The Cover Sheet is Page 1 of the proposal.   
 
The proposer must develop a Cover Sheet that includes the information below.  Legal Name is 
defined as the name of the provider or vendor submitting the proposal.  Contact Person is 
defined as the individual who can provide additional information about the proposal or who 
has immediate responsibility for the proposal.  Authorized Official is defined as the individual 
empowered to submit a binding offer on behalf of the proposer to provide services in 
accordance with the terms and provisions described in this RFP and any amendments or 
attachments hereto. 
 

• RFP Name or Number: 
• Legal Name: 



 

 

• Street Address: 
• Town/City/State/Zip:  
• Contact Person:  
• Title: 
• Phone Number: 
• E-Mail Address: 
• Authorized Official: 
• Title: 
• Signature: 

 
2. CONTENTS OF PROPOSAL 
a. Executive Summary.   
Proposals must include a high-level summary of the main proposal and cost proposal. The 
summary must also include the organization’s eligibility and qualifications to respond to this 
RFP and a brief overview of why the Respondent should be selected for the activities 
highlighted in the scope of services. 
 
b. Main Proposal  
 
To Submit a Responsive Proposal: 
The proposal must include but is not limited to: 
 

• Firm Qualifications  
• Team Member Credentials, including resumes  
• Project Understanding/Methodology/Scope.  Should include: 

 
1. Start Date  
2. Timetable / Schedule  
3. Tasks, Deliverables 
4. Methodologies   
5. Measurable Objectives  

 
• Relevant Project Experience.- Experience in work similar in scope of services and in 

importance to this proposal 
• References -  List not less than three (3) client references for whom services similar to 

this request for Proposals are currently or previously been provided, include for each 
client: 

• Fee Proposal  
• Certificate of Insurance  
• Signed Insurance agreement 
• Completed Vendor Form 
• W9 Form 

 
c. Validity of Proposal.  The proposer certifies that the proposal represents a valid and binding 
offer to provide services in accordance with the terms and provisions described in this RFP and 
any amendments or attachments hereto.  The proposal shall remain valid for a period of 180 
days after the submission due date and may be extended beyond that time by mutual 
agreement.  At its sole discretion, the Borough of Naugatuck may include the proposal, by 
reference or otherwise, into any contract with the successful proposer. 
 
G. EVALUATION OF PROPOSALS 



 

 

 
1. Evaluation Process.   

It is the intent of the Borough of Naugatuck to conduct a comprehensive, fair, and impartial 
evaluation of proposals received in response to this RFP  
 

2. Evaluation Review Committee.   
The Borough of Naugatuck will designate a Review Committee to evaluate proposals submitted 
in response to this RFP. Only proposals found to be responsive (that is, complying with all 
instructions and requirements described herein) will be reviewed and considered. Proposals 
that fail to comply with all instructions will be rejected without further consideration. The 
Review Committee shall evaluate all proposals that meet the Minimum Submission 
Requirements and make recommendations for awards. The Department of Economic and 
Community Development State Historic Preservation Office (SHPO) will approve the selection. 
Attempts by any proposer (or representative of any proposer) to contact or influence any 
member of the Review Committee or the State Historic Preservation Office staff member may 
result in disqualification of the proposer.  
 

3. Minimum Submission Requirements.  
To be eligible for evaluation, proposals must (1) be received on or before the due date and 
time; (2) meet the Eligibility and Qualification requirements to respond to the procurement, 
and (3) be complete.  Proposals that fail to satisfy these minimum submission requirements will 
not be reviewed further The Borough of Naugatuck will reject any proposal that deviates 
significantly from the requirements of this RFP. 
 

4. Evaluation Criteria.  
Proposals meeting the Minimum Submission Requirements will be evaluated according to the 
established criteria. The criteria are the objective standards that the Review Committee will use 
to evaluate the technical merits of the proposals.  Only the criteria listed below will be used to 
evaluate proposals. 
 
1. Organization Description and History 
Meets the outlined qualifications and provides proof of previous completed projects of a similar 
scope and scale. 
 
2. Scope of Services  
A detailed understanding of the scope of services, particularly the requirements of the project. 
 
3. Staffing Plan & Subcontractors 
Staffing, including subcontractors, should meet the desired qualifications and provide expertise 
in all necessary categories of work.  
 
4. Work Plan  
A  realistic / efficient work plan, which falls within the budget and provides a competitive 
timeline, fully outlining all expected deliverables. 
 
5. Cost competitiveness and Budget Narrative  
A competitive, yet thorough budget, which incorporates the entire scope of services, and is 
realistic in regard to staffing and timing required. 
 
Note: 
As part of its evaluation of the Staffing Plan, the Review Committee will review the proposer’s 
demonstrated commitment to affirmative action 



 

 

 
 

5. Proposer Selection.   

 
Upon completing its evaluation of proposals and approval by SHPO, any proposer selected will 
be so notified and awarded an opportunity to negotiate a contract with the Borough of 
Naugatuck. Such negotiations may, but will not automatically, result in a contract. All 
unsuccessful proposers will be notified by e-mail or U.S. mail, at the Borough of Naugatuck’s 
discretion, about the outcome of the evaluation and proposer selection process.  
 
H. TERMS AND CONDITIONS 
 
By submitting a proposal in response to this RFP, a proposer implicitly agrees to comply with the 
following terms and conditions: 
 
1. Equal Opportunity and Affirmative Action.  The Borough of Naugatuck is an Equal 
Opportunity and Affirmative Action employer and does not discriminate in its hiring, 
employment, or business practices.  The State is committed to complying with the Americans 
with Disabilities Act of 1990 (ADA) and does not discriminate on the basis of disability in 
admission to, access to, or operation of its programs, services, or activities. 
 
2. Preparation Expenses.  The Borough of Naugatuck shall not assume any liability for 
expenses incurred by a proposer in preparing, submitting, or clarifying any proposal submitted 
in response to this RFP. 
 
4. Proposed Costs.  All proposed costs must be fixed through the entire term of the contract. 
 
5. Changes to Proposal.  No additions or changes to the original proposal will be allowed after 
submission.   
 
6. Supplemental Information.  Supplemental information will not be considered after the 
deadline submission of proposals, unless specifically requested by the Borough of Naugatuck.  
The Borough of Naugatuck may ask a proposer to give demonstrations, interviews, oral 
presentations or further explanations to clarify information contained in a proposal.  Any such 
demonstration, interview, or oral presentation will be at a time selected and in a place provided 
by the Borough of Naugatuck.  At its sole discretion, the Borough of Naugatuck may limit the 
number of proposers invited to make such a demonstration, interview, or oral presentation and 
may limit the number of attendees per proposer. 
 
8. RFP Is Not An Offer.  Neither this RFP nor any subsequent discussions shall give rise to any 
commitment on the part of the Borough of Naugatuck or confer any rights on any proposer 
unless and until a contract is fully executed by the necessary parties.  The contract document 
will represent the entire agreement between the proposer and the Borough of Naugatuck and 
will supersede all prior negotiations, representations or agreements, alleged or made, between 
the parties.  The Borough of Naugatuck shall assume no liability for costs incurred by the 
proposer or for payment of services under the terms of the contract until the successful 
proposer is notified that the contract has been accepted and approved by the Borough of 
Naugatuck. 
 
I. RIGHTS RESERVED TO THE BOROUGH OF NAUGATUCK 

 
By submitting a proposal in response to this RFP, a proposer implicitly accepts that the following 
rights are reserved to the Borough of Naugatuck: 



 

 

 
1. Timing Sequence.  The timing and sequence of events associated with this RFP shall 
ultimately be determined by the Borough of Naugatuck. 
 
2. Amending or Canceling RFP.  The Borough of Naugatuck reserves the right to amend or 
cancel this RFP on any date and at any time, if the Borough of Naugatuck deems it to be 
necessary, appropriate, or otherwise in the best interests of the State. 
 
3. No Acceptable Proposals.  In the event that no acceptable proposals are submitted in 
response to this RFP, the Borough of Naugatuck may reopen the procurement process, if it is 
determined to be in the best interests of the Borough of Naugatuck. 
 
4. Award and Rejection of Proposals.  The Borough of Naugatuck reserves the right to award 
in part, to reject any and all proposals in whole or in part, for misrepresentation or if the 
proposal limits or modifies any of the terms, conditions, or specifications of this RFP.   The 
Borough of Naugatuck may waive minor technical defects, irregularities, or omissions, if in its 
judgment the best interests of the Borough of Naugatuck will be served.  The Borough of 
Naugatuck reserves the right to reject the proposal of any proposer who submits a proposal 
after the submission date and time. 
 
5. Sole Property of the BOROUGH OF NAUGATUCK .   All proposals submitted in response to 
this RFP are to be the sole property of the Borough of Naugatuck.  Any product, whether 
acceptable or unacceptable, developed under a contract awarded as a result of this RFP shall be 
the sole property of the Borough of Naugatuck unless stated otherwise in this RFP or 
subsequent contract.  The right to publish, distribute, or disseminate any and all information or 
reports, or part thereof, shall accrue to the Borough of Naugatuck and the SHPO without 
recourse. 
 
6. Contract Negotiation.  The Borough of Naugatuck reserves the right to negotiate or 
contract for all or any portion of the services contained in this RFP.  The Borough of Naugatuck   
further reserves the right to contract with one or more proposer for such services.   
 
7. Clerical Errors in Award.  The Borough of Naugatuck reserves the right to correct inaccurate 
awards resulting from its clerical errors.  This may include, in extreme circumstances, revoking 
the awarding of a contract already made to a proposer and subsequently awarding the contract 
to another proposer.  Such action on the part of the Borough of Naugatuck shall not constitute 
a breach of contract on the part of the State since the contract with the initial proposer is 
deemed to be void ab initio and of no effect as if no contract ever existed between the Borough 
of Naugatuck and the proposer. 
 
 
 

  



 

 

ATTACHMENTS 
 
 
 
 
 

1. Borough of Naugatuck Insurance Agreement  
2. Borough of Naugatuck Vendor form 
3. Assistance Agreement with DECD 
4. SHPO Planning Grant 
5. Grew Life Safety Study 
6. Kaestle Boos Associates, Inc 2010 Existing Conditions Report 
7. Tuttle House Elevations 

 

  



 

 

BOROUGH OF NAUGATUCK: INSURANCE REQUREMENTS 
1. Indemnification and Insurance 
_____________________ (‘The Contractor’) shall indemnify, defend and hold harmless the 
Borough of Naugatuck and the state of Connecticut Department of Economic and Community 
Development, its officials, officers, employees and designees caused in whole or in part to the 
fullest extent permitted by law from and against any and all claims, suits, actions, obligations, 
liabilities, damages, losses or injury (including the resulting death of a person), penalties, and 
expenses (including reasonable attorneys' fees) to the extent arising out of the performance of 
this Agreement or due to the Contractor's negligence or willful misconduct or omissions of the 
Contractor or its employees, agents, subcontractors or representatives.   

Prior to the commencement of the work, and until final completion and acceptance of the work, 
the Contractor shall procure and maintain the following types of insurance and maintain all 
insurance coverage for the life of the contract, from an insurance company or companies with an 
A.M. Best Rating of A- (IX) or better licensed to do business in the state of Connecticut.  

Evidence of insurance, with adequate limits of liability, shall be furnished to the Borough. Such 
evidence shall be in the form of a formal certificate of insurance properly executed by a licensed 
representative of the participating insurers and must contain a clause granting at least thirty (30) 
days prior written notice to the Borough of intent to affect cancellation, non-renewal, or other 
material change which may have an adverse effect on the policies of insurance referred to in the 
certificate. 

The Borough expressly retains the right via endorsement to recover and/or subrogate for any and 
all damages caused by or resulting from the products or work of the Contractor or subcontractors. 
Where applicable, policies shall also be endorsed to include a Waiver of Subrogation in favor of 
the Borough, as well as name the Borough as an additional insured on a primary and non-
contributory basis. The Contractor must require that all subcontractors, agents, and assigns 
procure and maintain insurance protection comparable to that required of the Contractor including 
additional insured status and waiver of subrogation requirements. 

In the event of a dispute with respect to contract terms and conditions, this agreement and all of 
its terms and conditions, including but not limited to insurance and indemnification requirements, 
takes precedence over all other agreements. 

Limitation of liability of any form by the Contractor or subcontractors is expressly 
forbidden. It’s expected that the Contractor will expose the full limits under their insurance 
policies. These are only the minimum requirements to do business with the Borough. 

A. Workers Compensation:  The Contractor shall provide workers compensation and 
employer’s liability insurance that complies with the regulations of the State of Connecticut 
with limits no less than $500,000 each accident by bodily injury; $500,000 each accident 
by disease and a policy limit of $500,000.  

Such policy shall include a broad form "all states" endorsement in the event the operations 
require any interstate involvement as respects employers-employee relationship. 



 

 

B. Commercial General Liability Insurance: The Contractor shall provide commercial general 
liability insurance policy that includes products, operations and completed operations as 
follows: Bodily injury & property damage with an occurrence limit of $1,000,000: Personal 
& advertising injury limit of $1,000,000 per occurrence: General aggregate limit of 
$2,000,000 (other than products and completed operations): Products and completed 
operations aggregate limit of $2,000,000.  

C. Commercial Automobile Insurance:  The Contractor shall provide commercial automobile 
insurance for any owned autos (symbol 1 or equivalent) in the amount of $1,000,000 each 
accident covering bodily injury and property damage on a combined single limit.  Such 
coverage shall also include hired and non-owned automobile coverage. 

C. Umbrella Liability Insurance: The Contractor shall provide commercial umbrella liability 
with limits no less than $1,000,000 each occurrence and $1,000,000 in the aggregate 
which shall be following form, without restriction or limitation, providing coverage over 
items (A), (B), (C), as noted above on a primary and non-contributory basis.  

D. Professional Liability: The Contractor shall provide professional liability covering errors, 
omissions. Such insurance shall be in an amount no less than $1,000,000 each 
occurrence and $1,000,000 in the aggregate. If such insurance is written on a claims-
made basis, the Contractor shall maintain such coverage continuously throughout the term 
of the work for a period of three (3) years following acceptance of the work by the Borough. 

 
The Contractor shall not commence Work under the Contract until all insurance required has been 
procured and approved by the Borough nor shall the Contractor allow any of its subcontractors to 
commence Work until comparable insurance has been procured and approved by the Borough. 
Notwithstanding the foregoing, Contractor shall be liable for the actions and inactions of 
subcontractors who perform Work pursuant to this RFP and subsequent contracts.   

The Contractor shall advise all their insurers of the contract provisions regarding insurance. The 
failure of the Contractor to notify insurers of the contract provision shall not relieve the Contractor 
from its insurance obligations under the Agreement. Non-fulfillment of the insurance provisions 
shall constitute a breach of this agreement and the Borough of Naugatuck retains the right to stop 
work until proper evidence of insurance is provided.  
 
Signed by Contractor:        Date: 
 
_____________________________    ____________________________ 
 
Address:  
______________________________        
 
Signed by Borough:        Date: 
_____________________________    _____________________________ 

 



VENDOR INFORMATION

PO MAILING ADDRESS if different from above

POINT OF CONTACT FOR SALES - NAME & TITLE P  EMAIL

ORGANIZATION TYPE (Please submit completed W9)

VENDOR TYPE

SERVICE Type of Service

PRODUCT Type of Product

BOTH

SERVICE VENDORS
Where will the Service be performed: Borough Property Vendor's location

YES NOIs a State Licens equired to perfom work in the State of 
Connecticut? If Yes:

Credential Number (also provide a copy of current license)
**Also provide individual license copy for employees performing work onsite(i.e. Electrical license, HVAC, etc)

NOTE:  Service Vendors require a COI to be sumitted to Purchasing, as well as a signed Insurance Agreement

DEPARMENT USE ONLY

Expected Annual Purchase $$

Anticipated Purchase Authority (reason for adding vendor)

Which line item from your GL will this Vendor fall under?

Will we be processing payments for this Vendor? YES NO

Documents obtained: W9 COI Signed Insurance Agreement

VENDOR ID. If applicable

TAX ID NUMBER FEIN OR SSN

COMPANY / FIRM NAME as shown on Federal Tax Return

ALTERNATE NAME if applicable/(doing business as)

VENDOR ADDRESS

PAYMENT ADDRESS if different from above

Limited Liability Company. (C=Corp, S=S 
Corp, P=Partnership

Trust/estate

Other

PHONE FAX WEBSITE

VENDOR APPLICATION FORM

BOROUGH OF NAUGATUCK
229 Church Street

Naugatuck, CT  06770

Type of License for Business: (Electrical, Mechanical, HVAC, etc.)

C Corporation

S Corporation

Individual/Sole Proprietor or Single 
Member LLC

Partnership
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Survey and Planning Grant | Application 

Applicant Information 
Municipality/Organization: 
Borough of Naugatuck 

Chief Elected Official/Executive Director: 
N. Warren “Pete” Hess III  

Federal Employer ID Number: 
06-6002041 

Street Address: 
229 Church Street 

City/Town: 
Naugatuck 

State: 
CT 

ZIP Code: 
06770 

Mailing Address if different from above:  

   

Contact Information 

Contact Name: 
Danielle Goewey, Director of Grants 

Email Address: 
Danielle.goewey@naugatuck-ct.gov 

Phone Number: 
Danielle.goewey@naugatuck-ct.gov 

This contact information will be used for all questions and mailings related to the grant process. 

Project Information 
 

Please Identify the grant activity you are applying for: 
 

 Historic Resources Inventory 
 

 Archaeological Survey or Report 
 

 Geophysical Survey for Human Burials (max grant. $5,000) 

 Historic Designation Report or Nomination 
 

 Municipal Historic Preservation Planning Reports 
 

 Pre-development Studies 
 

 Partners In Preservation 
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1. Brief description of the project: 
 
This project will provide the architectural drawings and specifications for a planning project that will 
enable an ultimate historic preservation project at the Bronson B. Tuttle House in Naugatuck. The Tuttle 
House is home of the Naugatuck Historical Society and features the Naugatuck History Museum. The 
scope of work will include planning work (architectural drawings and specifications) for the clustered fire 
suppression upgrade at the grand stair, the external 2nd floor egress, re-pointing, painting, and water 
intrusion at the entrance. Upon construction completion, the 2nd floor will be re-activated. 
 
_____________________________________________________________________________________ 
 
2. Street Address of the project resource            ___380 Church Street____________________________ 
 
3. Date of Construction of the project resource  ____1882___________________________ 
 

4. Grant Amount Request:  
44,500 

Total Project Cost: 
65,000 

_____________________________________________________________________________________ 
5. Identify historic designation status of the resource affected by this project (check all that apply): 
 

 National Historic Landmark 
 

 National Historic Landmark, District: _________________________ 
 

 National Register of Historic Places           
 

 National Register of Historic Places, District: _________________________ 
 

 State Register of Historic Places 
            

 State Register of Historic Places, District: _________________________ 
 

 Local Historic Property 
 

 Local Historic District: _________________________ 
 

 

6. Identify the applicant: 
 

 municipality                     501(c)3 nonprofit                    501(c)13 nonprofit 
 

If the applicant is a 501(c)3 or 501(c)13, submit a copy of the IRS Status Determination letter. 
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7. Is this a subsequent phase of a project?  
 

 yes    no 
 
If yes, explain: 
 
 
 
 
 
 
 

8. Has the applicant received previous grants from SHPO? 
 

 yes        no 
 

If yes, please list all grants received (include grant type, date awarded, and award amount): 
 
In 2017, the BON received a $43,000 HRF grant through SHPO, complementing a grant issued by DECD in 
2015 for restoration purposes. The DECD grant totaled $940,000, though the Tuttle House only utilized a 
portion of the funding, with the remaining funds split among two other properties. The HRF grant was 
used for roof replacement. 
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9. Does the applicant own or lease the property?  
 

 own     lease       
 
If the property is leased, does the applicant have a long-term lease of at least 20 years as of the date of 
the application? 
 

 yes        no 
 
If the property is leased, have notarized statements been obtained from the owner/s of the property 
that permit the applicant to submit this application and complete the project? 
 

 yes        no 
 
N/A    
Explain_______________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 

 
 
 

Please submit a copy of the Certificate of Title or lease and applicable notarized statements. 

 

 

Authorization 

Name of Authorized Official: 
Danielle Goewey 

Title: 
Director of Grants 

Signature: 

 

Date: 

8/9/2024 

The authorized official is the individual identified in the Certified Resolution as empowered to 
carry out the grant application and associated agreements on behalf of the 

organization/municipality. 

Legislative Information  

U.S Representative’s Name: 
Rosa DeLauro 

District #: 
3 

State Senator’s Name:        
   Joan Hartley and Jorge Cabrera 

District #: 
15 and 17 

State Representative’s  Name: Seth Bronko and David Labriola 
 

District #: 70 and 131 
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This checklist should be submitted with the application. All material listed is required unless 

otherwise noted. See the Application Guidelines for an explanation of each item.  
 

 Included N/A Comments 

A. Project Abstract    

B. Project Narrative    

C. Photographs   To Be Forwarded 

D. Project Timeline   To Be Forwarded 

E. Budget   To Be Forwarded 

F. Budget Narrative   To Be Forwarded 

G. Long-term preservation plan (for pre-dev. Grants)    

H. 501(c)3 or 501(c)13 IRS tax status determination 
letter (contingent) 

  To Be Forwarded 

I. Certified Resolution   To Be Forwarded 

J. Vendor Profile Form and W-9   Retained by State 

H. Vendor Direct Deposit (ACH) Election Form   Retained by State 

Certificate of title or long-term lease agreement  (if 
applicable) 

   

Letters of Support (optional)    

Applicant has required match in place   See Resolution 

Applicant has read SEEC Form 11 (see website)    

 

Application Checklist  
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